Office 365 – Pupil Login instructions – Internet and App Access
1. Instructions for accessing Microsoft Teams via the internet
Go to https://digitallearningteam.org/ 
Select Learners - Office 365 Login
[image: ]
The following screen will pop up.
[image: ]
In the username field, enter the unique student code which is the 9-digit number on your password information slip (your email address is this number followed by @ea.edin.sch.uk or as is printed on the slip).
In the password field, enter the code provided on your password information slip – this is a combination of letters (lower and upper case) and numbers.
Click sign in – you should see the following page (a welcome pop-up may appear on first login)
[image: ]
Email and Teams will be used to communicate with pupils in class groups. If you experience any difficulties logging in please contact the school for support. 
2. Instructions for accessing Microsoft Teams via the app
	[image: ]
	Select your App Store (or Google Play for Android) icon on your smartphone or tablet.

	[image: ]
	Search for Microsoft teams.
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	Click to download the Microsoft Teams App.
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	Open the downloaded Microsoft Teams App.
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	Find the Microsoft Teams icon on your smart phone and click on it.
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	You will be prompted to enter your sign in address. 
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	This is your 9 digit number followed by @ea.edin.sch.uk
E.G. 123456789@ea.edin.sch.uk

	[image: ]
	If this is the first time you use Teams, you may see the Learning and Teaching sign-in screen. Enter your 9 digit number in username and your unique password.
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	We suggest you click ‘don’t allow’ notifications.
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	We suggest you click ‘don’t allow’ for microphone access.

	[image: ][image: ]
	[bookmark: _GoBack]If this is your first time you use Teams, you will see some welcome notices. After that you will see the Team that you have access to.
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	Click on the tile for your class team and join in!



If you experience any difficulties logging in, please contact the school for support. 
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LEGAL WARNING: You have accessed a computer managed by The City of Edinburgh
Council and CGI. Unauthorised access or use of this site (and any connected systems
data) is prohibited and constitutes an offence under the Computer Misuse Act 1990.
By accessing this site, you signify your acceptance of the terms and conditions set
outin The City of Edinburgh Council ICT Acceptable Use Policy.




image3.png
I Startanew conversation - ICTS< X ) Microsoft Office Home x

<« C ( @ htips//wwwoffice.com/Zauth=2
Apps [ Signin-ICT Solutio.. [K Stertanewcomers.. [ NewTsb
Office 365 P Search

Good morning, Archisha

+ & e d

Start new Outlook OneDrive Word

Recent Pinned  Shared with me  Discover

Share and collaborate with others. To get started, create a new document or drag it here

hittps://www.office.com/launch/powerpoint?auth=28usemame-= 190685403 @ea.edin.sch.uk

Excel PowerPoint  OneNote

No recent online Office documents

to upload and open.

T Upload and open.

SharePoint

$ d D W

Teams

Gotit!





image4.jpeg




image5.png
wl vodafone UK & 15:18 58 @)

Q_ microsoft teams ©® Cancel

Otter Voice...
Oll*s Where Conve... GET
KAKKK  ehoopurcnases





